MISSION

Serves as a unifying organization of all nursing alumni organization of the University of Santo Tomas organized outside the Philippines for purposes of enhancing professionalism of the Thomasian nurses and to carry out the provision of care with the highest quality and compassion as guided by Christian teachings of the University of Santo Tomas.

ARTICLE I

NAME AND LOCATION

1. The name of the Association shall be the University of Santo Tomas Nurses Association of America with the abbreviation USTNAA. It shall be a non-profit , non-sectarian, voluntary organization. 

2. The headquarters of the Association shall be located at the address of the current president or in a place designated by the Executive Board.

ARTICLE II

GOALS AND OBJECTIVES

1. Provide an avenue of centralized coordination of projects and activities initiated and implemented by various chapters and affiliates of the USTNAA.

2. Provide support to the UST College of Nursing through financial or in kind donations.

3. Compile an updated database of members at a national scale.

4. Maintain an updated roster of professional resources to meet the needs of its members and that of the UST College of Nursing.

5. Assist and mentor in the formation and reactivation of chapters in North America.

6. Initiate, coordinate and implement scholarship programs to qualified students enrolled at the UST College of Nursing.

7. Collaborate with nursing and professional organizations and in community events geared towards health prevention and promotion.

8. Assist in facilitating adjustment of newly-arrived alumni through referral to individual or organized alumni chapter, professional nursing association in the area of residence.

9. Recognize jubilarians annually in various cities determined by the Executive Board.

ARTICLE III

MEMBERSHIP AND DUES

1. Levels of Membership. The Association shall have different levels of membership namely, Regular, Associate, Lifetime and Honorary Members.

a. Regular members are graduates of the University of Santo Tomas College of nursing who have paid membership dues for the current membership year. Regular members shall be eligible to run for elective office.

b. Associate members are those nurses who are not graduates of the University of Santo Tomas College of Nursing, or other professionals who support the mission statement of the Association. They may speak at business meetings but may not make motions, hold office and vote.

c. Honorary members are those who have rendered extraordinary contributions to the Association and have met the criteria prescribed by the Executive Board. Honorary members must be nominated for approval during Executive Board meetings.

d. Lifetime members are those who have successfully served and completed their terms as president of the Association.

2. Annual Dues

a. All members except honorary and lifetime members shall be assessed for annual dues in the amount specified by the Executive Board. Annual dues rate may be decided during annual meetings. Members shall be notified of rate change at least six months before it is implemented.

b. Membership year is from January to December of any given year. Paid dues will cover one full year membership with a portion of the unused membership prorated charged at the time of renewal.

c. All members shall receive renewal notices at the end of each membership year.

3. Termination and Disqualification

a. Membership is terminated upon:

i. written resignation of the member acted upon by the Executive Board; or

ii. the expiration of the period of membership, unless the member renews sooner for a subsequent period, or on the renewal terms set by the Executive Board; or

iii. the occurrence of any event which renders such member ineligible for membership, provided that termination for such cause shall take effect only upon membership, provided that termination for such cause shall take effect only upon expiration of the period (not to exceed one year) for which such member’s current membership runs out; or

iv. the determination by the Executive Board that the member has failed in a material and serious degree to observe the rules of conduct of the Association, or has engaged tin conduct materially and seriously prejudicial to the interests of the Association.

b. Any member suspended or expelled maybe reinstated upon written request of the member and by an affirmative vote of a majority of the members of the Executive Board.

ARTICLE IV

MEETINGS

1. Frequency of Meetings

a. The Executive Board shall conduct two business meetings a year, one of which is held in conjunction with an established annual nursing convention.

b. There shall be one annual regular membership meeting held during the Grand Alumni Homecoming at a place determined by the Executive Board.

c. Special meetings may be called by the Executive Board.

2. Place of Meeting

a. Meetings shall be held at any place determined by the Executive Board within or outside the United States at least a year before the meeting is to take place.

3. Quorum. Nine members of the Association including the President shall constitute a quorum at any regular or special meeting duly convened.

ARTICLE V

THE EXECUTIVE BOARD

The governing body of the Association shall be the Executive Board.

1. Duties of the Executive Board

a. Direct the business and financial affairs of the Association.

b. Establish administrative policies.

c. Foster the growth and development of the Association.

d. Authorize the formulation and awarding of contracts.

e. Review recommendation of the President and determines action to be taken.

f. Review committee reports and determines action to be taken on recommendations.

g. Suspend or expel members of the Association for due cause.

h. Fill vacancies of the Executive Board unless otherwise specified by the bylaws.

i. Authorize the representation and participation of the Association in activities other than the non-profit activities and function of the Association.

j. Review and authorize publications proposed by any member, as this affect representation of the philosophy, prerogatives and image of the Association.

k. Perform such other duties and exercises authority, as prescribed by these bylaws.

l. Appointment of other national officers and committee chairpersons.

2. Composition

a. The Executive Board shall be composed of all elected officers of the Association namely, President, President-Elect, Regional Vice Presidents, Executive Secretary, Recording Secretary, Corresponding Secretary, Treasurer. Auditor and nine Board Members.

3. Terms of Office

a. The Executive Board shall be elected for two year terms commencing in October of every even year. 

b. Each officer elected or appointed to fill a vacancy shall hold office until the expiration of term unless otherwise specified by these bylaws.

4. Vacancies

a. If the office of the President becomes vacant, the President-elect will take over.

b. If the office of the President-elect becomes vacant, the Executive Board shall elect from among the Regional Vice Presidents, a President-Elect pro tempore to serve the remaining portion of the unexpired term. The appointed president-elect shall not succeed to the presidency unless elected as president-elect in a regular election. 

c. If the office of the regional vice president becomes vacant, a Board Member can be appointed by the one vacating the position or per recommendation of the Executive Board.  The new regional vice president must be a resident of the region being represented.

d. A vacancy in other offices shall be filled by appointment by the Executive Board of a qualified member to serve the remaining portion of the unexpired term.

5. Qualifications

a. Any regular member may run for any office except for the office of the President-Elect and Regional Vice President.

b. Candidates for the President-elect and Regional Vice President  requires membership to the Executive Council or have chaired a national committee immediately preceding filing of candidacy.

c. All candidates are reuired to sign consent to serve forms for their candidacy to become official.

ARTICLE VI

DUTIES OF OFFICERS

1. Executive Director

The Executive Director is a position elected by the Executive Board who will be responsible for the administration and coordination of the Association’s services and activities. 

a. Duties of the Executive Director

i. Implement policies, plans, and priorities established by the Executive Board.

ii. Serve as a Chief Executive Adviser to the President and the Association.

iii. May be delegated to represent the Association in the external structure of the Association such as allied health organizations, government agencies, legislative and public sector.

iv. Evaluate the Association’s resources and on-going activities.

v. Establish administrative procedures for fiscal control and resource utilization.

vi. Assures financial viability and control of the Association in collaboration with the budget and finance committee.

vii. Search for funded research activities.

viii. Prepare grant applications in collaboration with the Association’s Research Committee.

ix. Responsible in the business aspect of the Association.

2. Executive Board

a. Execute programs of the Association according to policies established by the Executive Board.

b. Facilitate communication among the Executive Board  and organized chapters by distributing agenda and minutes of meetings.

c. Plan Executive Board Meetings and solicit chapter members to host these meetings.

d. Participate in Board meetings.

e. Assist the president in goal setting, problem solving, program development and implementation.

f. Review and amend the bylaws annually.

3. The President

a. Administrative chief executive officer of the Association.

b. Serve as Chairperson of the Executive Board and as an ex-officio member of every committee except for the Nominations and Elections.

c. Preside at all business meetings of the Association.

d. Coordinate all activities and supervise the affairs of the Association which include but not limited to resolutions that are carried out by the members of the Association.

e. Appoint chairs of all standing and ad hoc committees.

f. Present a report of the State of the Association at the annual meeting.

g. Sign and countersign all official documents of the Association.

4. The President-Elect shall 

a. Perform the duties of the President in the absence of inability of the President to act.

b. Perform such other duties as may be delegated by the President or the Executive Board.

5. The Regional Vice Presidents shall

a. Coordinate the members/chapters in his region.

b. Assist in the establishment of new chapters.

c. Prepare a written report about the region during the annual meeting.

6. The Executive Secretary shall

a. Compile reports submitted by the Recording and Corresponding Secretary.

b. Maintain the official membership roster of the Association.

c. Provide administrative and secretarial support to the President.

d. Perform the duties of the Recording or Corresponding Secretaries in their absence.

e. Keep custody of all records including the bylaws, standing rules, information of projects, programs and activities.

f. Notifies all officers if the office of the President becomes vacant.

g. Assist in newsletter production and news releases from the President.

h. Assist in membership recruitment.

7. Recording Secretary shall

a. Keep accurate recording of the proceedings of all minutes of an official business or special meetings.

b. Maintain own copies of the minutes and submits an official copy to the Executive Secretary within ten days at the conclusion of such meetings.

c. Perform such other duties as may be delegated by the Executive Board.

8. The Corresponding Secretary shall

a. Send meeting notices or correspondences to members of the Executive Board within ten days at the conclusion of such meetings.

b. Receive direction from the President and the Executive Secretary.

c. Send membership renewal notices and keep an updated membership roster.

d. Submit updated membership roster to the Executive Secretary regularly.

e. Chairs the Membership Committee.

f. Perform such duties as may be assigned by the Executive Board.

g. Present and report annual membership during the annual meeting.

9. The Treasurer shall

a. Maintain all financial affairs and financial records of the Association.

b. Monitor and keep record of all financial transactions of the Association.

c. Authenticate expenditures against the budget.

d. Prepare written financial report for each regular meeting and submit a copy of the financial report to the Executive Secretary.

e. Carry appropriate and official banking transactions as designated by the Executive Board.

f. Issue check of the Association countersigned by the president.

g. Chairs the Finance Committee.

h. Prepare financial records for examination by the Auditor.

i. Prepare and file IRS returns.

j. Perform such other duties as may be assigned by the Executive Board.

10. The Assistant Treasurer shall

a. Assist the Treasurer pf the above duties when requested.

b. Work closely with the Executive Secretary and the President.

c. Process membership renewals, fees and keep an accurate record of receipts and dues.

d. Perform such other duties as may be assigned by the Executive Board.

e. Assist the Treasurer in the preparation of annual report.

11. The Auditor shall

a. Audits the books annually.

b. Reports during the annual meeting.

12. The Board Members shall

a. Act as chairperson of standing committees

b. Perform such functions as may be assigned by the Executive Board.

13. All officers and the Executive Board shall perform their duties without compensation. Representation or travel expenses in the performance of duties may be refunded subject to budget and approval by the Executive Board.

ARTICLE VII

REMOVAL FROM OFFICE

1. Any officer can be removed from office for failure to execute and perform the duties of the position appointed or elected to.

2. This process can be initiated by at least half (8) members of the Executive Board by submitting petitions to the Executive Director.

3. The Executive Director shall notify officer concerned to exhaust all possible means of counseling.

4. Counseling shall be instituted and documented. An official letter mailed registered shall be sent to the officer.

5. Procedings for removal from office shall be instituted by presenting the concerns to the Executive Board and actions that have been undertaken.

6. To remove an officer from office, a two thirds majority is required to remove the officer from office.

7. Announcement of termination.

ARTICLE VIII

ADVISORY COUNCIL

1. The Advisory Council is composed of past presidents of the Association who have maintained good standing and active participation in the activities of the Association.

2. Duties of the Advisory Council

a. Act in an advisory capacity and participate in the deliberations of the Executive Board.

b. Participate in activities to support the purpose of the Association.

ARTICLE IX

COMMITTEES

1. The Association shall have the following standing committees with powers and authority of the Executive Board to decide on issues and affairs that are pertinent in each committee except with respect to:

a. Approval of any action that require the approval of the members or majority of all the members.

b. Filling of vacancies on any committee which has the authority of the Executive Board,

c. Fixing of compensation except those of budgeted guests, speakers on any sponsored activity.

d. Representing the Association into a business transactions where a financial liability is involved.

2. The following are the Standing Committees of the Association.

a. Executive Board composed of the officers and the Advisory Council and is responsible for drafting the Association’s bylaws and making amendments as necessary.

b. Membership Committee is responsible for maintaining membership database,  recruitment and retention of new and current members and to recommend policies or strategies that are necessary to fulfill its functions.

c. Ways and Means Committee is responsible for pursuing and acting on potential sources of revenue and assisting in the preparation of annual budget.

d. Education Committee is responsible in planning educational programs offered in regional and national meetings. Maintain an updated listing of speakers.

e. Homecoming Committee is responsible in coordinating various activities on any given grand reunion activity. 

f. Media and Publicity is responsible in coordinating relations with the media through publication of events of the Association. Maintain the Association’s website and publishes the newsletter.

g. Awards Committee is responsible in updating policies that is related in recognizing outstanding contributions of Alumni. Prescribe criteria for award selection.

h. Nominations and Elections Committee identify and receive nominations for the various positions of the Association. Make official announcement of candidates no later than May 31 on even years. Send out official ballot no later than July 31st on even years. Conduct the canvassing of votes a day before the start of the even year Grand reunion. Submit official line up to the Executive Board via e mail for  approval. Notify candidates of eligibility.

i. Ad Hoc Committee may be created by the President or the Executive Board for specific purpose that is geared toward the overall mission of the Association.

3. Committee Membership

a. The chairperson of each committee except for the Nominations and Elections shall be appointed by the President as recommended by the outgoing committee chairperson.

4. Committee Reports

a. All Committee Chairpersons are required to submit a written report at least two months before the scheduled national grand reunion.

ARTICLE IX

NOMINATIONS AND ELECTIONS

1. Composition

a. The Committee on Nominations and Elections shall be composed of five (5) members. The Committee is to be chaired by the Immediate Past President and four (4) others.  Two others may be selected from the membership at large present during the Grand Reunion to act as tellers.

b. If the Immediate Past President is unable to serve, any of the past presidents who maintain an active participation in the affairs of the Association shall be appointed by the current chair or the Executive Board.

2. Nominations and Eligibility

a. The Nomination and election committee shall accept names of identified nominees no later than April 30 on election year.

b. Eligibility shall be verified against the national roster for current membership. Any member can run for the various elected offices provided that they have been members of the Association for at least one year and has attended at least one grand reunion meeting.

c. The nominee shall file for candidacy and meet all criteria and requirements required by the Nominations and Elections Committee.

d. All nominees must sign the Conflict of Interest Form.

e. All completed forms must be submitted by the date specified by the Nominations and Elections Committee.

3. Elections

a. Elections shall be held every two years during the grand reunions held on even years.

b. The chairperson and all personnel involved in the canvassing of votes will sign the official results.

c. Notify all candidates of the result.

d. Campaign materials must be submitted to the Executive Board for approval.

ARTICLE X

AFFILIATIONS

1. The Association encourages membership to their local UST Nursing Alumni Chapter and to the Philippine Nurses Association of America and its chapters. The Association may work collaboratively with other nursing alumni groups or other nursing organizations, allied health professionals, civic and community organizations to foster its mission statement.

ARTICLE XI

AMMENDMENTS

The bylaws may be amended by an affirmative vote of majority of the members present at any grand reunion. Amendments to the bylaws may be brought for consideration by members after it was deliberated at the Executive Board.

ARTICLE XII

PARLIAMENTARY AUTHORITY

The rules contained in the Robert’s Rules of Order newly revised latest edition shall gover parliamentary procedure at meetings of this Association in all cases in which they are applicable and in which they are not inconsistent with these bylaws.

ARTICLE XIII

DISSOLUTION

1. Notice of intent to dissolve the Association shall be authorized by the Executive Board and mailed to all members prior to voting.

2. Dissolution must be approved by two thirds of the members present.

3. In the event the dissolution of this Association , assets shall be liquidated to charitable, educational or similar organization which qualify under Section 501© of the Internal Revenue Service.

SECTION XI

AMENDMENTS

1. The bylaws may be amended by the affirmative vote of majority of the members present at any general meeting. Amendments to the bylaws may be brought for consideration by membership upon recommendation of the Executive Board or by petition from at least ten (10) members of the Association.

